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GENERAL FUND ACCOUNTS – FUND 1000
Facility Budgets

Security: Expenses related to maintaining the custody of residents/incarcerated persons within the perimeter of the institution or supervision of staff and assuring an environment that prohibits violent or predatory behavior.
Discipline (01):  Salaries, including correctional officers, and expenses related to operating the discipline unit.
· Salaries of staff
· Drug testing supplies such as UA cups
· Other related expense 

· Travel
Security (04):  Salaries, including correctional officers, and expenses related to maintaining the security of the facility.

· Fingerprinting supplies
· Gloves for security staff 
· Handcuffs and restraints
· ID supplies such as cards, printers, ink, printer contract, etc.
· Keys
· Locks
· Microphones
· Minimum monitoring
· Monitors and body alarms
· Photography supplies and processing
· Radios and repair of radios
· Security cameras and repairs
· Security equipment and repair
· Security-related systems
· Software and maintenance agreements
· Special and protective clothing
· Unique training supplies such as ammunition, targets, restraints, SORT and ICS equipment and supplies.
· Video tapes
· Weapons
Resident/Incarcerated Person or Client Services: Salary and expenses related to the operation of resident/incarcerated person programs for specific objectives including meeting basic and essential resident/incarcerated person/client service needs.

Food Preparation (08):  Expenses related to the cooking and presentation of meals to the resident/incarcerated person population.

· Non-security staff salaries
· Cleaning supplies, 
· Dining room furniture
· Dishes
· Food service contracts
· Gloves for kitchen staff 
· Hard-wired appliances like walk-in coolers, electrical ovens, exhaust fan repairs, etc.
· Kitchen equipment and repair (toasters, blenders, mixers, etc.)
· Resident/incarcerated person uniforms
· Utensils
(General building related repairs should be paid from plant operations: plumbing, electrical, etc.)

Food Provisions (09):  Expenses related to food products to produce resident/incarcerated person meals.

· Bread
· Coffee
· Delivery charges
· Food 
· Milk
Resident/Incarcerated Person Compensation (11):  Compensation paid to residents/incarcerated people for work assignments.
Resident/Incarcerated Person Personal Support (15):  Salaries, including correctional officers; expenses related to the supply of goods and services to the resident/incarcerated person population and related activities; and expenses related to the operation of a living unit.
· Salaries for warehouse, resident/incarcerated person property, mailroom, canteen, and laundry staff.

· Barber contract(s)

· Barbershop supplies

· Dryer Replacement
· Foot lockers

· Forensic exams (associated medical related costs are paid by Health Services) 

· Gate money

· Housekeeping supplies

· Fans

· Floor maintenance equipment (such as mops, and brooms utilized by resident/incarcerated people)

· Furniture

· Ironing boards

· Mats

· Unit modifications
· Hand Dryers

· Window blinds

· Indigent resident/incarcerated person issue

· Interpreters

· Laundry service

· Mattresses

· Notary public expenses 

· Pillows

· Printing of resident/incarcerated person forms

· Recreation supplies (if other funding unavailable)

· Refrigerator Replacement
· Resident/incarcerated person ADA expenses (i.e., pagers)

· Resident/incarcerated person claims

· Resident/incarcerated person clothing

· Resident/incarcerated person funeral expense

· Shipping costs

· Small Appliance Replacement
· State issue items

· Washer Replacement
· Write-off of negative resident/incarcerated person account balances

Religious Services (18):  Salary and expenses related to the delivery of religious programming to the resident/incarcerated person population.

· Library materials
· Reference materials
· Supplies
Transportation (19):  Expenses related to the movement of residents/incarcerated people off grounds.

· Gasoline for transport vehicles

· Insurance

· Pool vehicles (leased or owned)

· Tires 

· Vehicle maintenance

· Vehicle repairs

· Other related expenses

Other facility vehicles (maintenance, perimeter security, K-9, etc.) are paid under plant operations. 

Transition/Reentry (40): Services that directly prepare residents/incarcerated people for life outside the facility. 

· Salaries for the correction transition coordinator
· Contracted services
· Equipment
· Supplies
· Travel
Management Services: Relates to overall administration of the facility, budget, and staffing. 

Operation Support (21) - Salary and expenses related to functioning of the Associate Warden of Operations office, which includes administrative support and operational Corrections Program Directors. 

Administration Support (51):  Salary and expenses related to the operation of the office of the Associate Warden of Administration including administrative support and administrative Corrections Program Directors. 

Chief Executive (52):  Salary and expenses related to the operation of the office of the institution head (Warden).  

· Salary for the Warden and Administrative Support
· Expenses related to American Correctional Association (ACA)
· Food expenses for meetings
· Marketing
General Staff Support (53): Expenses related to providing staff with supplies necessary to perform their work. 
· ADA needs for staff

· Attorney general fees

· Business cards

· Copies of bargaining unit agreements

· Costs related to legal action involving staff

· Facility retirement/service awards

· Institution community memberships

· Mailroom supplies

· Office equipment maintenance agreements

· Office equipment repair

· Office furniture

· Office supplies

· Postage

· Printing of staff forms and communications
· Safety shoes

· Shredding services

· Staff and volunteer Mantoux (including DOC/MNIT staff)

· Staff uniforms and related components such as emblems, flags, etc.

Human Resource Management (54): Expenses related to personnel management activities.

· Advertising for employment opportunities
· Employee death benefit
· Employee drug testing
· Employment physical exams
· Job fairs
· Recruitment activities
· Staff emergency room visits
· Unemployment and FMLA insurance for facility budgeted positions
Workers compensation and retiree insurance are paid from central office. 

Information Technology (55): IT expenses are defined as the acquisition, storage, communication, and processing of information by computers, telecommunications, applications, and other software that are purchased directly from an outside vendor by the department. 
· Agency specific (unique) applications (business application software and related technical support services)

· Cell phones for staff including the purchase of accessories and monthly service plans

· Leased and owned multi-function devices

· Maintenance and support of these systems

· Mobile computing devices for OSI

· Output devices such as printers and supplies such as ink cartridges and toner

· Stand-alone printers and supplies such as ink cartridges and toner

· Telephone and accessories

Information technology expenses do not include security related systems, resident/incarcerated person networks, law library or education program software. 

Safety (56):  Expenses related to assuring the safe environment for staff and residents/incarcerated people.

· AED supplies and equipment
· Biohazard waste removal and cleanup supplies
· Codebooks
· Contract services
· Costs for required facility licenses and inspections
· Environmental fees and licenses
· First aid supplies
· Personal protective equipment
· Right-to-know labels
· Travel
Staff Wellness (57):  Expenses related to staff wellness.

· Staff fitness equipment
· Event awards
· Resource material
· Staff wellness events such as cholesterol testing. 

Facility Equipment and Repair Projects > $50K (59):  Projects with costs in excess of $50,000 are subject to the reporting requirements of M.S 16B.30. Those expenditures are excluded from per diem calculations.  For that reason, only individual project or equipment expenditures of $50,000 or more should be funded in this budget area. 

These projects are typically funded from Central Office or facility savings and are transferred into this account during the year. 

Facility Equipment and Repair Projects < $50K (69):  Repair projects and equipment purchases are required to be approved by the facility administrative team. These expenses are typically non-routine expenses that exceed $1,000 or are projects that are typically completed by outside contractors.  Examples include:

· Purchases of new, non-leased, vehicles 

· Large office equipment purchases 

· Roof repair

· Tuck pointing

· Window replacements

· Resurfacing parking lots and roads 

· Studies (may also be funded from plant operations)

The initially established base amounts must be maintained in annual spending plans.  Changes to that base amount must be approved by the department Chief Financial Officer (CFO). 
Fuel & Utilities (61): Heating fuel, electricity, water and sewer. 

Diesel fuel used only for the backup generators (such as in the case of a power outage to provide electricity to the facility)
Centralized Budgets: Budgets are established for each facility but are part of a centralized budget structure managed through central office.  
Resident/Incarcerated Person or Client Services: Salary and expenses related to the operation of resident/incarcerated person programs for specific objectives including meeting basic and essential resident incarcerated person or client service needs.

Case Management:  Salary and expenses related to providing case management service to the resident/incarcerated person population.
Community Relations/Volunteers:  Salary and expenses related to the operation of the community liaison office including volunteer recognition. If the budget for these items is less than $1,000 these costs may be coded to resident/incarcerated person personal support.  
Library:  Salaries and expenses for library services for residents/incarcerated people and library materials and documents. Law library expenses are funded separately-see below.
Life skills: Non ABE instruction that helps students direct their own lives and understand themselves and others.  Typical expenditures include salaries for teachers and CTA's, contracted services, supplies, and equipment.  Typical class titles include Parenting and COG Skills.   
Resident/Incarcerated Person Library:  Salary and expenses for library services, materials and documents excluding law library expenses. 
Resident/Incarcerated Person Records Management:  Operating expenses related to the maintenance of files related to resident’s/incarcerated person’s confinement.  Salaries and travel costs for staff are paid from a centralized budget.
Work Release:  Direct expenses related to the program whereby residents/incarcerated people leave the facility to work for private companies and return to a facility after work.  This arrangement is a part of the resident’s/incarcerated person’s release plan.  These expenses include contract services, salaries, travel, and other related expenses.

Resident/Incarcerated Person Health Care: Expenses related to health care for residents/incarcerated people. 

Health Care - Behavioral Discharge Planning Services:  Salary and expenses directly-related to the delivery of behavioral health care services to the resident/incarcerated person population at the correctional facilities.
Health Care - Behavioral Health Services:  Salary and expenses directly-related to the delivery of behavioral health care services to the resident/incarcerated person population at the correctional facilities.
Health Care - Chemical Dependency Services:  Salary and expenses directly-related to the delivery of chemical dependency services to the resident/incarcerated person population at the correctional facilities.
Health Care - Dental Services:  Salary and expenses directly-related to providing dental services at the correctional facilities.
Health Care - Medical Services:  Salary and expenses directly-related to the delivery of health care services to the resident/incarcerated person population at the correctional facilities.
Health Care - Sex Offender Treatment Services:  Salary and expenses directly-related to the delivery of sex offender treatment services to the resident/incarcerated person population at the correctional facilities.
Resident/Incarcerated Person Education: Expenses related to educational programs for residents/incarcerated people.  The facility Education Director generally codes these expenses to the appropriate activity. 
Adult Basic Education (ABE, GED, Literacy): Instruction below the post-secondary level to adults who have not accomplished a high school or GED diploma. Typical expenditures include teachers, correctional teacher’s assistants (CTAs), supplies, equipment, and contracted services.  Student data such as hours and accomplishments are reported to Minnesota Department of Education (MDE) and documented in COMS.  Curriculum includes reading, math, and GED instruction. 
Art: Instruction in the Arts (painting, music, drawing, etc.).  Licensed DOC instructors or private contractors provide instruction.  Typical expenditures include salaries for teachers and CTAs, contracted services, supplies, equipment.  This category does not include hobby craft activities. 

Career/Technical Programs: Post-secondary/vocational instruction that leads to a certificate or diploma in a technical career field.  All vocational instructor salaries should be coded here.  Current expense budgets for all vocational programs under $15,000 should be combined.  Expenses related to the operation of vocational programs include teachers, CTAs, books, and contracted services, supplies, equipment. 

Education Administration: Management and administrative services for instruction, contracts, staff, and students.  Typical expenses include salaries and expenses for the education director, assistant education director, and related administrative support. Atypical expenses include any educational expenses that don't fit into other listed education areas. 

Special Education: Individualized and focused instruction for students with an Individual Education Program (IEP).  Typical expenditures include salaries for teachers CTA's, and related administrative support. A facility can spend funds on supplies and equipment but usage of the materials is restricted to students with an IEP. 
Student Services: Direct and indirect support or service to students during their school enrollment or when they are planning to enroll.  Routine activities include assessments, vocational/academic counseling and program planning services.  Typical expenses include salaries for staff involved in testing and related administrative support, supplies for TABE/CASAS testing and equipment. 

Title One: Instruction and service for students that qualify under federal guidelines. At juvenile institutions, expenditures can cover a wide range of activities because most juveniles are under 18 and are in school full-time.  Generally, the use of this activity in the general fund is limited but some facilities may have small amounts of matching funds set up.
Facility Specific Career/Technical Programs:  A separate current expense budget can be set up for any career/technical program that budgets $15,000 or more annually. Typical accounts include: Cabinet Making, Carpentry, Computer Careers, Printing, and Welding.

Management Services: Relates to overall administration of the facility, budget and staffing. 
IT MNIT: IT expenses are defined as the acquisition, storage, communication, and processing of information by computers, telecommunications, applications and other software that are purchased through MNIT. Specific components of IT include, but are not limited to:

· All enterprise and agency-specific (unique) applications (business application software and related technical support services)
· System software
· Networks
· Databases
· Telecommunications
· Data centers
· Mainframes
· Servers
· Computers and monitors/laptops
· USBs for laptops and computers

· Electronic mail
· Office systems
· Reporting
· Other standard software tools, help desk, upgrades, security and continuity, and maintenance and support of these systems
MNIT expenses do not include security systems, resident/incarcerated person networks, law library, or educational program software.  Questions regarding whether a cost should be coded to an IT account or a MNIT account should be directed to staff in IT.
Startup Costs:  Funds specifically appropriated for first time startup costs for bed expansion at correctional facilities.  These expenses may include initial supplies, equipment, furniture, fixtures, and other costs associated with a new or expanded facility.  Expansion relates to added beds through a building project.  The base amount established must be maintained unless approved by Department Chief Financial Officer (CFO).  Expenditures made from this budget are excluded from the per diem. 

Employee Development:  Expenses related to providing mandatory and facility directed training as well as professional development opportunities and facility orientation to staff are paid out of facility employee development accounts.  
· Seminar registrations
· Equipment
· Certificates
· Manuals
· Library materials
· Speakers for all staff
Meals, travel costs and specialized and discretionary unit training are paid from individual budgets unless they are part of the registration fee.
Physical plant: Salary and expenses related to maintaining the physical structure and environment of the facility.

Plant Operations:  Salary and expenses related to the general upkeep of a facility. 

· Building repair and replacement maintenance (such as caulking of buildings, plumbing, electrical, etc.)

· Chiller repairs

· Drinking fountains

· Equipment repair
· Washer repair

· Dryer repair

· Refrigerator repair

· Ice Machine repair

· Hot water Dispenser repair

· Other parts and repairs
· Equipment repair parts and supplies

· Fire extinguisher maintenance

· Floor care equipment operated by staff

· Floor maintenance equipment (buffers/scrubbers)
· Generator fuel (for all generators apart from those that provide power during a power outage which are funded from the Fuel and Utilities budget)
· Gym floors

· Grounds keeping supplies (such as flowers, grass, seed, fertilizer, weed kill, stump grinders, etc.)

· Grounds keeping equipment (skid loaders)

· Golf Carts

· Gutters

· Hand dryers 

· LED lights (not part of an approved equipment and repair project)

· Maintenance agreement on fire alarms and other building systems

· Maintenance supplies

· Non-resident/incarcerated person transport vehicle and expenses 

· Maintenance

· Perimeter security

· K-9

· Fuel for non-transport vehicles and maintenance equipment

· Insurance for non-transport vehicles 

· Other

· Pest control

· Portable toilets

· Preventative Maintenance (boilers)

· Purchased services

· RPZ valve testing/rebuilds

· Rug rental and rug cleaning 

· Shower floors and repairs

· Studies (could also be funded by equipment and repair)

· Switch gear replacement

· Tools

· Unique clothing (beyond normal uniform policy allotments such as high vis shirts)

· Waste disposal (non hazardous)

· Waste management fee

· Water main breaks

· Water softener expenses

· Well inspections

· Other related expenses 

Plant Operations – Expansion:  Appropriated funds for major renovation for expanding the bed capacity at correctional facilities.  Funds transferred into this account are subject to the reporting requirements of M.S. 16B.30 unless specifically appropriated.  Expenditures made from this budget are excluded from per diem calculations. Use of this account must be authorized by central office.
DEDICATED ACCOUNTS – FUND 2000
Cost of Confinement: A percentage of funds assessed against non-exempt receipts for adult residents/incarcerated people. Funds must be used for law library costs & resident/incarcerated person personal support purchases. If funding allows, expense could include:
· Blankets 

· Clothing

· Footlockers

· Laundry

· Laundry soap

· Linens

· Mattresses

· Pillows

· Shoes

Law Library:  Expenses (usually contract services) for law library services for residents/incarcerated people and library materials and documents. Law library expenses are not considered IT expenses. Expenses are charged against cost of confinement funds, electronic communication funds and only to the general fund if those funds are not sufficient to cover the expense
DEDICATED ACCOUNTS – FUND 2001
Resident Phones – A state agency must not receive revenue from the provision of voice communication services or any other communication services but may collected commissions on communication services provided under any contract entered into before January 1, 2023.  Commissions received from incarcerated person media purchases may be used to fund operating costs such as:

· Academic and vocation programs

· Cable television and equipment

· Chapel areas

· Publishing the resident/incarcerated person newspaper

· Resident/incarcerated person libraries

· Resident/incarcerated person living unit microwaves

· Resident/incarcerated person recreation

· Resident/incarcerated person vandalism

· Resident/incarcerated person visiting

· Supplies or renovations to resident/incarcerated person occupied areas

· Visiting ID booklets and inkpads

Expenditures for the law library should only be included here if the cost exceeds what is available in the facility cost of confinement budget.

Recreation:  Salaries, not including correctional officers, and expenses related to the operation of the resident/incarcerated person recreation activity when alternative funding is not available.  Many of these expenses may be paid from resident/incarcerated person phone revenues and trust fund benefit account income.
Adult Basic Education (ABE, GED, Literacy) Instruction below the post-secondary level to adults who have not accomplished a high school or GED diploma. Typical expenditures include teachers, correctional teacher’s assistants (CTA's), supplies, equipment, and contracted services.  Student data such as hours and accomplishments are reported to Minnesota Department of Education (MDE) and documented in COMS.  Curriculum includes reading, math, and GED instruction.
Dedicated Receipts: Incidental revenue received by the facility.  Includes recycling, sale of scrap, etc.
Facility Indirect Costs:  A percentage of dedicated receipts assigned to Management Services as administrative overhead to provide funding for costs incurred in the processing of these revenues and related expenditures.  Rate is derived from the Indirect Cost Plan. Typical salaries and expenses would include those for general staff support or administrative activities.
Staff/Visitor Meals:  Accounting for the revenue and cost of operation to provide meals to facility staff and visitors.  Expenditure corrections should be processed against food provisions at least quarterly.  Indirect costs should also be applied as appropriate. 

Career/Technical Programs: Post-secondary/vocational instruction that leads to a certificate or diploma in a technical career field.   Revenue and supply expenses related to the operation of the related vocational programs in accordance with DOC policy 204.044 "Vocational Sales."
Shared Service Agreements/Utilities and Rent: Unique agreements between the facility and an outside entity for use of space, utilities and specific services.

RW Pre-Disposition Evaluations

GIFT ACCOUNTS – FUND 2403
Gifts-Revenue received by the facility from outside entities. Gifts may be restricted by the donor.
FEDERAL ACCOUNTS – FUND 3000
Adult Basic Education (ABE, GED, and Literacy): Federal funds received through the Department of Education for instruction below the post-secondary level to adults who have not accomplished a high school or GED diploma. Typical expenditures include teachers, correctional teacher’s assistants (CTA's), supplies, equipment, and contracted services.  Student data such as hours and accomplishments are reported to Minnesota Department of Education (MDE) and documented in COMS.  Curriculum includes reading, math, and GED instruction. 

SCAAP- Funds received from the Federal government to reimburse states for costs associated with incarcerating people who do not have authorized immigration status.
Title One: Federal money received and expended for instruction and service for students that qualify under federal guidelines. At juvenile institutions, expenditures can cover a wide range of activities because most juveniles are under 18 and are in school full-time.  

Child Nutrition:  Federal funds to be expended for food service to residents/incarcerated people under the age of 21 years.  Types of expenses are defined by the Federal government regulations. 

Career/Technical Programs: Federal grants that support post-secondary/vocational instruction. 

RW Juvenile Facility Analysis

SOCIAL WELFARE ACCOUNTS – FUND 6001
Resident/Incarcerated Person Special Purpose Accounts
· Photo Fund 

· Barber Supplies

· Recreation supplies

Resident/Incarcerated Person Restorative Justice
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